
       
 

 
Heritage Open Days Creative Producer Brief 

SUMMARY  

To develop, produce and deliver Heritage Open Days’ inaugural programme of newly 
commissioned artistic interventions  

TERMS OF EMPLOYMENT 

Contract type Freelance 

Contract period March – October 2017 

Project timeline: 

 Early March - Artist brief goes out 
 Late March - Artist call out closes 
 April - Selection of Artists/Artist Collaboration 
 7-10 September - Heritage Open Days Festival (all selected 

project must have some public output over these dates) 
 Early October - Evaluation 

Hours Flexible according to programme needs, but to include work across 
the project from tender to evaluation. Periods of high work intensity 
around the festival (7-10 September 2017) 

Location National Trust London office or home based with travel to the 
selected locations nationally 

Contract value £10,000  

Equipment & 
infrastructure 

A personalised Heritage Open Days email address. The use of own 
phone and IT equipment is expected.   

Reporting to Heritage Open Days Manager 
 

BACKGROUND 

Heritage Open Days (HODs) is Britain’s largest festival of history and culture, bringing together 
over 2,500 organisations and more than 40,000 volunteers across the country to celebrate 
England's rich and diverse heritage. Every year on four days in September, places of every age, 
style and function, welcome visitors in free of charge, staging events as wide ranging as a Silent 
Disco on Hastings Pier, a town-wide mapmaking exercise in Sunderland and the record for the 
longest line of bunting in Winchester. In 2016, 3 million visitors from across Great Britain took 
advantage of the festival’s 5,000 events. 
 
The National Trust’s HODs team co-ordinates the event, with funding from players of People’s 
Postcode Lottery, on a national level, providing participants with guidance and support and 
running a national PR and marketing campaign. 

Working with a range of new partners, HODs is repositioning itself as a key player at the heart of 
the cultural sector and as a national festival of local creativity and community spirit.  



 
 
2017 marks the inaugural HODs Arts Projects programme which will see 4 newly commissioned 
artistic interventions staged as part of the festival, with 4 artists/artist collaborations creating 
work rooted in local stories, to include an impactful public output during the festival, in the 
communities whose history they reflect. Part of the National Trust’s wider programme exploring 
LGBTQ history, ‘Prejudice and Pride,’ these commissions offer a new way for HODs participants 
and audiences to engage with the places, people and events that have shaped their communities. 

For more information, visit www.heritageopendays.org.uk  

 

BRIEF IN DETAIL: MAIN TASKS AND RESPONSIBILITIES 

 Working with the HODs Manager and  the National Trust’s Contemporary Arts Programme 
Manager to develop a brief for potential artists/artist collaborations 

 Process and review expressions of interests and play a key role in interviewing and selecting 
candidates 

 To lead produce the 4 interventions from project brief to evaluation 
 To manage project budgets, ensuring all appropriate targets are met as required 
 To create or review contracts and agreements as required 
 To be the key point of contact for the practitioners and the community organisers, 

maintaining effective and clear communications with all parties 
 Compiling and disseminating detailed event information for each intervention, including 

risk assessments, technical specifications and other necessary documentation 
 To ensure efficient ‘on the day’ operational running of each intervention   
 To work, as required, with the artists/artistic collaborations on the development of their 

piece 
 To supply information to the HODs Media Manager and relevant marketing teams as 

required 
 To work with the HODs Manager and the wider NT team on the qualitative evaluation of 

the programme, including gathering and analysing feedback as required  
 

REQUIREMENTS 

Essential 
 Proven producing experience including a demonstrable track record of well-delivered 

projects or productions 
 Excellent people management and communication skills and the ability to work well with a 

range of stakeholders and partners 
 Experience of budget management and the ability to deliver projects within financial 

parameters 
 Excellent administrative and IT skills, able to manage complex logistical needs with 

accuracy and attention to detail 
 A strongly self-motivated and proactive person, able to manage competing priorities and  

multiple projects, working flexibly  
 Strong knowledge of the contemporary performance and art landscape  
 Committed to working with artists and developing new audiences 
 Experience of developing work with artists  

 
Desirable 
 Experience of producing large-scale and/or outdoor interventions 
 Knowledge of voluntary sector or community arts work 
 Interest in heritage and history 

 
 

http://www.heritageopendays.org.uk/


 
 

To apply please submit a CV, covering letter detailing your interest in the project and your 
experience as well as an outline project plan, expanding on the timeline provided to 
info@heritageopendays.org.uk by 5pm 13th February.  
 
If you have any questions about the project or the role please contact 
annie.reilly@heritageopendays.org.uk. 
 
 

 
 

mailto:info@heritageopendays.org.uk
mailto:annie.reilly@heritageopendays.org.uk

